












RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
ADOPTING PROCEDURES FOR THE ACCEPTANCE OF UNDERDRAIN 
FACILITIES TO BENEFIT THE MEMBERSHIP OF THE COPPERLEAF 

HOMEOWNERS ASSOCIATION 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

Adoption of a policy and procedures regarding acceptance of underdrain 
facilities from Builders 

To facilitate the timely and efficient acceptance of underdrain facilities 
that serve the membership of the Copperleaf Community. 

The Declaration (including but not limited to Section 8.29), Bylaws, 
Articles of Incorporation of the Association, and Colorado law. 

January 1, 2016 

The Association hereby adopts the following procedures regarding the 
acceptance of underdrain facilities: 

1. Authority to review and accept certain underdrain facilities 

Section 8.29. Power to Maintain Drainage and Underdrain Systems. Declarant and/or 
Approved Builder has installed a storm water drainage system within or outside of the 
Community and within the boundaries of some Units (which system may include storm drainage 
facilities, underdrain system, outlet structures, pipes, drainage facilities, detention ponds, and 
other drainage, sewer, and storm facilities) for the benefit of the Community, the Association, 
and Unit Owners (collectively "Drainage System"). Declarant and/or Approved Builder shall 
have the right either on its behalf or on behalf of the Association, to enter into agreements with 
any city, county, special district, state or any other public or quasi-public entity or agency or 
other homeowners associations regarding the installation, use, maintenance and replacement of 
the Drainage System. The Association shall have the power and authority to: (a) assume from 
Declarant or Approved Builders all of Declarant's or Approved Builders' right, title and interest 
in and to the Drainage System upon receipt of documentation indicating, in the Association's 
discretion, that the Drainage System has been constructed in compliance with applicable 
governmental requirements, industry standards and manufacturer requirements and is in good 
repair and working order; (b) to the extent that any agreement imposes on Declarant any 
continuing maintenance, repair or replacement obligations or liabilities (the "Ongoing 
Liabilities"), assume from, and indemnify Declarant and Approved Builder(s), or any of its 
successors, assigns, agents, directors, officers, shareholders or partners (as applicable) against, 
any claims, liabilities, obligations, losses, damages, costs or expenses, including attorneys' fees, 
that may be asserted against Declarant and that arise from or are related to the Ongoing 



Liabilities and that arise after the date of such assumption by the Association; and (c) maintain, 
repair or replace portions of any underdrain system installed by the Declarant or Approved 
Builder within the boundaries of the Community as may be required to continue its intended 
function. 

2. Description of Underdrain Facilities: The underdrain to be conveyed to 
Association shall be the "mainline" underdrain facility normally constructed under and/or in 
alignment with the mainline sanitary sewer facility located in public streets and private/public 
tracts. The underdrain mainline to be conveyed specifically does not include any underdrain 
laterals including any "wyes" or "tees" from the underdrain mainline to the individual home or 
any other structures. Additionally, the acceptance shall not include any facilities that "drain" to 
the underdrain from "non-membership" areas unless a separate written Agreement between the 
Association and the "non-membership" area has been prepared and approved and said 
Agreement recorded on the "non-membership" area. 

Requests for Initial Acceptance shall normally be made on a phase by phase basis in 
accordance with the phases defmed in the approved plans for East Cherry Creek Valley Water 
and Sanitation District improvements (per the approved water and sanitary sewer plans). 

3. Acceptance Process: Upon completion of the underdrain mainline the Builder shall 
request in writing Initial Acceptance by the Association of the underdrain mainline in accordance 
with this resolution and provide all required documentation outlined herein. The Association (or 
its consultants) will review the provided documentation and perform a field review (weather 
conditions permitting) in a timely manner. 

4. Review Fee: The Association requires a review fee deposit of$ 1000.00 to be 
submitted with the request for Initial Acceptance. The Association will review the documents 
and/or retain a consultant to review the provided documentation. Invoices will be provided to 
provide backup for any costs incurred by the Association. The costs of said review will be 
deducted from this deposit. Any remaining funds shall be returned to the Builder within 30 days 
of the granting of the Initial Acceptance for the underdrain mainline. If the deposit made at the 
time of initial request is insufficient to cover the Associations review costs, the Association will 
request additional funds be deposited with the Association prior to the Association completing 
the Initial Acceptance documentation review. 

5. Documentation: The following required documentation shall be provided to the 
Association by the Builder prior to initial acceptance of said facilities by the Association: 

a. Underdrain asbuilts: Builder to provide the Association with a set of 
approved construction plans ( hard copy and in pdf format) showing all constructed underdrain 
facilities, underdrain details and outlet facilities highlighted in yellow. 

b. Letter from the Builder stating that all underdrain facilities have been 
constructed in general conformance with the approved construction plans 

c. Statement from the Builder's surveyor that all underdrain facilities were 
staked in general conformance with the approved construction plans 



d. Letter from the Builder that all homes have (have not, or specific homes 
that have or have not) been connected to the underdrain facility 

e. Quit Claim or Bill of Sale from the Builder to the Association for the 
underdrain mainline 

f. Video survey recording in a DVD or equivalent format with 
accompanying written report by the videographer/civil engineering consultant that all underdrain 
facilities have been cleaned (to the outlet point or where the mainline daylights) prior to the 
video recording being made and that a review of the video indicates that: 

i. The underdrain mainline is generally clean and unblocked the 
entire length to the outlet point or where the mainline daylights 

ii. The underdrain mainline appears to be structurally sound and that 
no cracks, depressions, debris, roots, concrete, etc. were observed within the 
underdrain mainline. 

g. Photographs (digital format required) of the outlet(s) of the underdrain 
mainline with the date of the photograph. 

h. Drawing showing location ofunderdrain mainline outlet (this can be 
located on the construction plans) with dimensions to a known physical marker or structure. 

6. 

i. Copy of the initial acceptance letter from East Cherry Creek Valley 
Water and Sanitation District for the completed water and sanitary sewer facilities 
located within the respective underdrain construction phase. 

Warranty The Builder shall warrant the underdrain mainline to be free from all 
construction defects for a time period of at least one year after receipt of the Initial Acceptance 
letter from the Association. 

7. Final Acceptance: No sooner than 9 months after the granting of the Initial 
Acceptance of the underdrain mainline by the Association the Builder may request Final 
Acceptance of the underdrain mainline. Final Acceptance will not be granted until the streets and 
landscaping "above" the underdrain mainline are complete AND the streets "above" the 
underdrain mainline have been given initial/probationary acceptance by Arapahoe County in 
accordance with the approved Subdivision Improvement Agreement. Final Acceptance will not 
be effective sooner than one year after the date of Initial Acceptance. The Association shall 
review the following prior to granting Final Acceptance of the underdrain mainline: 

a. Outlet facilities operational 

b. Verification that water exiting the underdrain is generally clean and not 
carrying any appreciable silt or dirt. 

The Association may require additional video inspection if during the time period between the 
Initial Acceptance and the request for Final Acceptance there is evidence of damage or siltation 
of the underdrain facilities. If remediation is required by the Association, then the Builder shall 



' \ 

make all underdrain corrective actions, at their cost, as required by the Association to bring the 
underdrain facilities into working order and compliance with the approved construction plans. 

8. Maintenance: The Association shall be responsible for maintenance of the 
underdrain mainline after Initial Acceptance has been granted to the Builder. 

9. Defmitions. Unless otherwise defmed in this Resolution, initially capitalized or terms 
defined in the Declaration shall have the same meaning herein. 

10. Supplement to Law. The provisions of the Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of 
Colorado governing the Project. 

11. Deviations. The Board may deviate from the procedures set forth in this Resolution if in 
its sole discretion such deviation is reasonable under the circumstances. 

12. Amendment. This Policy may be amended from time to time by the Board of Directors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Board of Directors at a duly 
called and held special meeting of the Board of Directors on January __ , 
2016 and in witness thereof, the undersigned has subscribed his/her name. 

Copperleaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: h ___...... wf, 7 "1-'(f'-/~ 
Prest dent 



RESOLUTION 
OF 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING PROCEDURES FOR ADOPTION OF POLICIES, PROCEDURES, 

RULES, REGULATIONS, OR GUIDELINES 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

Adoption of a procedure to be followed when adopting policies, 
procedures, rules, regulations or guidelines (hereinafter "Policy" or 
"Policies") regarding the operation of the Association. 

To adopt a standard procedure to be used in developing Policies in order 
to facilitate the efficient operation of the Association. 

The Declaration, Bylaws and Articles of Incorporation of the 
Association and Colorado law. 

January 1, 2006 

The Association hereby adopts the following procedures to be followed in 
adopting Policies of the Association: 

1. Scope. The Board of Directors of the Association may, from time to time, adopt certain 
Policies as may be necessary to facilitate the efficient operation of the Association, including the 
clarification of ambiguous provisions in other documents, or as may be required by law. The 
Board shall follow the following procedures when adopting any Policy. 

2. Drafting Procedure. The Board shall consider the following in drafting the Policy: 
(a) Whether the governing documents or Colorado law grants the Board the authority 

to adopt such a Policy; 
(b) The need for such Policy based upon the scope and importance of the issue and 

whether the governing documents adequately address the issue 
(c) The immediate and long-term impact and implications of the Policy. 

3. Adoption Procedure. Upon adoption of a Policy, the Policy or notice of such Policy, 
including the effective date shall be provided to all Owners by any reasonable method as 
determined in the sole discretion of the Board. 

4. Policy Book. The Board of Directors shall keep copies of any and all adopted Policies in 
a book designated as a Policy Book. 

5. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms 
defined in the Declaration shall have the same meaning herein. 

015979l.DOC;l 



6. Supplement to Law. The provisions of this Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of Colorado 
governing the Project. 

7. Deviations. The Board may deviate from the procedures set forth in this Resolution if in 
its sole discretion such deviation is reasonable under the circumstances. 

8. Amendment. This Procedure may be amended from time to time by the Board of 
Directors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Board of Directors at a duly 
called and held meeting of the Board of Directors on ()'I -2~ -dS and in 
witness thereof, the undersigned has subscribed his/her name. 

0159791.DOC;l 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
a Colorado nonprofit corporation 

By: ,h =__...._..d4/;::;;;; L 
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING ALTERNATIVE DISPUTE RESOLUTION (ADR) 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

PRESIDENT'S 
CERTIFICATION: 

Adoption of a procedure regarding alternative dispute resolution. 

To adopt a standard procedure to be followed for alternative dispute 
resolution. 

The Declaration, Articles and Bylaws of the Association and Colorado 
law. 

August 11, 2006 

The Association hereby adopts the following Policy: 

In the event of any dispute involving the Association and an Owner, 
the Owner is invited and encouraged to meet with the Board of 
Directors to resolve the dispute informally and without the need for 
litigation. If the Owner requests to meet with the Board, the Board 
shall make a reasonable effort to comply with the Owner's request. 

Nothing in the Policy shall be construed to require any specific form 
of alternative dispute resolution, such as mediation or arbitration, or 
require the parties to meet. Neither the Association nor the Owner 
waives any right to pursue whatever legal or other remedial actions 
available to either party. 

The undersigned, being the President of the CopperleafHomeowners 
Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was approved and adopted by the Board of 
Directors of the Association on August 11, 2006 and in witness 
thereof, the undersigned has subscribed his/her name. 

Copperleaf Homeowners Association, Inc. 
A Colorado non-profit corporation, 

. 
f: .---; ~ 

By: ~ 44 l ~ ....k::;----:-
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
ARCHITECTURAL REVIKW PROCEDURES 'WITH APPROVED BUILDERS 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

PRESIDENT'S 
CERTIFICATION: 

Adoption of a procedure regard ing Architectural Review Requirements with 
Approved Bui lders. 

To adopt a standard procedure to be followed for Architectural Review with 
Approved Builders. 

The Declaration, Articles and Bylaws of the Association and Colorado 
law. 

July 16, 20 14 

The Association hereby adopts the following Policy: 

The Association's managing agent, at the request of the Declarant, 
shall review the first set of plans from each Approved Builder in each 
Filing at no charge. A fee of$150.00 per plan shall be paid by the 
Approved Bui lder fo r review of any new plans or revised plans. The 
Association's managing agent shall be reimbursed by the Association 
for this review in accordance to their contract terms. 

The Association's managing agent, at the request of the Declarant, 
shall conduct site inspections monthly or more frequently if needed, 
to determine Approved Builder compliance with the approved plans. 

Violations or unapproved alternations to the approved plans by the 
Approved Bui lder shall result in the Approved Builder being given 
one notice to correct the violation. Repeat offenses or fai lure to 
correct the original non-conformance with architectural requirements 
shall be charged an hourly rate of $100.00 until resolution is 
achieved. 

The undersigned, being the President of the CopperleafHomeowners 
Association, Inc. , a Colorado nonprofit corporation, certifies that the 

foregoing Resolution was approved and adopted by the Board of 
Directors of the Association on October 20, 2014 and in witness 
thereof, the undersigned has subscribed his/her name. 

Copperleaf Homeowners Association, Inc. 
A Colorado non-profit corporation, 

By:_L~......--=~-~~~::.._-:::::;2,6.----t~::::=-------
President · ~ 



The Copperleaf Arboretum Clubhouse 
Rules for Usage 

Facility Hours: The Arboretum Clubhouse rental hours are from 8:00A.M. to Midnight. Set-up and clean-up time 
must be done within this time period. Rental of the facility includes the clubhouse and fence-enclosed patio. Access 
to and use of the pool as part of the clubhouse rental is prohibited. 

Resident Use: The Arboretum Clubhouse use is for Copperleaf Homeowners Association resident members who are 
in "good standing". The Copperleaf resident must be present at all times when renting The Arboretum. Priority for 
rentals will be given to Association-sponsored events. 

For the purpose of this policy, a "member in good standing" is defined as a member who (a) has paid all required 
assessments, late fees, legal fees and other charges due for services rendered by the Association; (b) has paid all fines 
or any other monies due to the Association; and (c) is found to be in compliance with the provisions of the Declaration 
and the Association's published rules, regulations, policies and procedures. For homes that are rented, rental 
occupants may use The Arboretum only if the owner agrees to be present for the entire rental function. 

GENERAL RULES 

Alcohol: The user will serve any alcoholic beverages in compliance with any and all applicable federal, state and local 
laws and regulations that relate to the serving of alcoholic beverages. The sale of alcoholic beverages is prohibited. 
The user agrees to serve only those people 21 years of age or older and to ask for identification from all persons to 
whom alcoholic beverages are to be served. The user agrees not to serve alcoholic beverages to anyone who appears 
to be under the influence or alcohol or drugs. TI1e user agrees to discontinue the service of alcohol at least one hour 
prior to the end of the scheduled event. 

Animals: No animals, with the exception of trained guide, aid or assist dogs, will be allowed in The Arboretum. 

Cleaning: The user is responsible for cleaning The Arboretum per the checklist. This includes removal of all trash 
on the grounds and parking lot surrounding TI1e Arboretum. The rental fee does not include cleaning of the facility. 
Failure to clean the entire facility (kitchen, hallway, restrooms, great room, etc.) will result in a portion or all of the 
dan1age deposit being withheld. 

Concessions: Concessions of any type are strictly prohibited unless pre-approved in writing by the Copperleaf 
Homeowners Association Executive Board. 

Decorations: No decorations may be tacked to anything within The Arboretum. With written approval, items may 
be taped to surfaces using only masking or painter's tape. 

Equipment: No Association equipment, such as the sound system, shall be altered or moved by the user of The 
Arboretum. The user is responsible for bringing his/her own linens, dishes, cutlery, etc. The user is responsible for 
all set-up and tear-down. All Arboretum furnishings must be replaced in their original positions as shown on the 
attached plan, if moved for an event. The large conversational furniture grouping around the fireplace may not be 
moved. Furniture and equipment located in The Arboretum is not available for loan, rent or use off premises by any 
person or organization. Glass containers are not allowed on the patio area due to pool safety considerations. 

Event Monitor: Residents are required to use a professional security finn hired by the Association who will be present 
for the entire event, including set-up and clean-up thne. 

Fires/Open Flames: No candles or other open flan1es are pennitted in The Arboretum. Chafing dishes requiring 
Sterno-type cauned heat sources are pennitted. BBQ grills may not be used anywhere on the premises. 

Gronnds and Parldng Lots: Parking at The Arboretum is limited to members using the facility and their guests. No 
parking will be allowed in The Arboretum parking lot at any time except during hours of operation. Overnight 
parking is strictly prohibited. All users and their guests shall park in designated parking areas only. Violators may 
be issued citations by local law enforcement and may be subject to towing at vehicle owner's expense. Vehicles are 
restricted to established roadways and parking lots and are not to be driven on grassed areas, sidewalks or trails. The 
Arboretum and parking lot may not be used for flea markets, car washes and other commercial use, unless pre­
approved in writing by the Copperleaf Homeowners Association Executive Board. 



Insurance: Users of The Arboretum must provide a copy of his/her homeowners insurance Declaration Page as proof 
of liability coverage. 

Lost Articles: The Association is not responsible for lost or stolen articles. All lost articles must be picked up in 
person. Articles left at the clubhouse will be held for a period of 2 weeks and then donated to a local charity of the 
Association's choosing. 

Music/Noise: All amplified sound must be turned off at 10:00 P.M. This includes the outdoor patio, pool area, and 
main entrance. Use of amplified sound system is subject, at all times, to the applicable noise ordinance restrictions 
of Arapahoe County. 

Occupancy & Fire Regulations: Occupancy is limited to I 00 people per Fire Department and Copperleaf regulations. 

Patio: Use of the fenced patio area is included in the clubhouse rental. However, the pool may not be used in 
conjunction with clubhouse rental. Renters are responsible for confining their guests to the patio area only. 

Playgrormds and Swimming Pools: Playgrounds and swimming pools located on Association property are available 
for use by all Copperleaf residents. Use of such equipment is at the sole risk of the user. The Arboretum clubhouse 
may not be rented in conjunction with a pool party. All pool parties are to be held within the deck area of the pools 
only with no clubhouse access. 

Prohibition of Non-Association Programs, Lessons and Activities: The Arboretum may not be used to provide, 
conduct or solicit any activity, program, or other event for profit, financial gain or otherwise by any business or 
person unless such activity, program or other event is fully disclosed and pre-approved in writing by the Copperleaf 
Homeowners Association Executive Board or is a program offered by the Copperleaf Homeowners Association. 
Examples of such activities include, but are not limited to: conducting seminars or classes, or providing services as 
personal trainers or swim instructors (individuals not on payroll as employees of the Association or hired as 
independent contractors by the Association). Only the Copper leaf Homeowners Association staff and contractors may 
cumlucl pen;onal training, swimming or other types of lessons in The Arboretmn. Users found to be using the Facility 
in the above manner without perntission are subject to immediate disciplinary action including, but not limited to, 
revocation of the user's "member" status and a suspension or permanent expulsion from The Arboretum and 
swimnting pools. 

Simultaneous Events: In some cases, both the great room area and the office room may be rented at the same time 
for separate events. Rentals of both rooms simultaneously will be made at the sole discretion of the Association. 

Smoking: Smoking (and smokeless tobacco) is not permitted in The Arboretum or on the grounds and pool area 
surrounding the facility. This includes the parking lot, playground, and all surrounding areas. 

Supervision of Guests: The Arboretum user who signs the contract must be present at all times during the event. The 
user is solely responsible to insure that all guests are informed of and follow the rules of the facility. A I: 10 ratio 
of adults to children is required for parties with guests age 18 and younger. 

Trash: The user of The Arboretum is responsible to remove all of the event's trash and take it with them. No trash 
is to be placed in the free-standing trash receptacles outside the facility or on the facility grounds. After emptying the 
trash containers, the facility user is responsible to put new trash liners (provided by facility) in each container. 



The Copperleaf Arboretum Clubhouse 
Rental Process and Rental Fees 

Rental Process: Facility rental may be scheduled by contacting the management company (303.466.2432) 
and leaving a message with your requested date and time. Confirmation of date and time 
will be provided within 24 hours. 

A minimum of seven (7) days notice is required to schedule a facility rental, and a 
minimum four (4) hour rental period. Rentals may not be booked more than six (6) months 
in advance. Refunds of rental fees will be given only with 72 hour notice of cancellation 
of event 

Rental Fees: 
Rental Rate: $40.00/hour* (includes set-up, event, and clean-up time) with a minimum 4 hour rentaL 

This fee is used to cover expenses of the event monitor. If Event Monitor is required to 
stay beyond the booked rental time due to failure to complete cleaning, additional rental 
fees will be deducted from the cleaning and/ or damage deposits. 
*Rental rate on Thanksgiving, Christmas and New Year's Eve and New Year's Day is 
$55.00/hour with a minimum 4 hours rental. 

Damage Deposit: $500.00 (deposit check will be returned if no damage occurs) 

Cleaning Deposit: $150.00 (your check for the full amount will be cashed if cleaning of the facility is deemed 
to not be adequate. $115. 00/hour will be deducted from the cleaning deposit for incomplete 
cleaning and any remaining amounts of the deposit will be returned.) 

Building Capacity & Available Features/Equipment: 
The clubhouse consists of a large Great Room, a small meeting room, a kitchen, a small coat closet, a janitorial closet, 
and restrooms. The maximum occupancy for rental events is 100. Interior photos of the clubhouse are available at 
www .copperleafuoa.org. 

• The large sofa, 4 leather club chairs and rug in the Great Room may not be moved from their cnrrent 

• 

• 

• 

• 

• 

• 

locations. 

The Great Room (approximately 1700 useable sq. ft.) Has a maximum capacity of 100 theater-style; 70 
banquet-style. 

The small Meeting Room (approximately 100 useable sq. ft.) has a capacity for comfort of 8 persons using 
2 square tables (tables and chairs provided). 

The outside patio (approximately 1500 useable sq. ft.) has a maximum capacity of 50 banquet-style. Four 
ornamental iron bar-height tables with 4 chairs/table are provided on the patio. 

In addition to the tables/chairs/furnishings in the clubhouse, the Association also provides the following items 
for residents to use during their rental event: 
• one (1) 4' folding table 
• four ( 4) 6' folding tables 
• approximately thirty (30) folding chairs 
• High-speed wireless internet access is available (clubhouse and patio). 
• Music sound system (clubhouse only) consists of AM/FM radio and iPod docking station for use 

with renter's own iPod. 
Kitchen appliances include: dishwasher, double stainless steel sink, electric range with oven, 
refrigerator/freezer, convection wall oven, and convection/microwave oven. Dishes/cutlery/ utensils/cooking 
equipment and other appliances are not provided. 
Renter is responsible for removal of all trash from their event Trash dumpsters are not provided and renters 

are not allowed to use the stationary trash containers at The Arboretum complex for their event trash. 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
ADOPTING PROCEDURES FOR THE CONDUCT OF MEETINGS 

SUBJECT: 

PURPOSE: 

Adoption of a policy and procedures regarding Owner and Board meetings. 

To facilitate the efficient operation of Owner and Board meetings and to 
afford Owners an opportunity to provide input and conm1ents on decisions 
affecting the cmmnunity. 

AUTHORITY: The Declaration, Bylaws, Articles ofincorpOTation of the Association, and 
Colorado law. 

EFFECTIVE 
DATE: October 25, 2012 

RESOLUTION: The Association hereby adopts the following procedures regarding the 
conduct of meetings: 

I. Owner Meetings. Meeting of the Owners of the Association shall be called pursuant to the 
Bylaws of the Association. 
(a) Notice. 

1. In addition to any notice required in the Bylaws, notice of any meeting of the 
Owners shall be conspicuously posted on the community message board at 
The Arboretum located on E. Copperleaf Blvd. piiOT to the day of the 
meeting, OT as may otherwise be required by ColOTado law. 

2. The Association shall also post notice of all meetings on its website. Such 
notice shall be posted at least ten (1 0) days prior to such meeting. 

3. lf any Owner has requested that the Association provide notice via email and 
has provided the Association with an email address, the Association shall 
send notice of all Owner meetings to such Owner at the email address 
provided as soon as possible after notice is provided pursuant to the Bylaws 
but in no case less than 24 hours prior to any such meeting. 

(b) Conduct. 
1. All meetings shall be govemed by the following rules of conduct and order: 

(A) The President of the Association or designee shall chair all Owner 
meetings. 

(B) All Owners and persons who attend a meeting of the Owners shall 
sign in, present any proxies and receive ballots as appropriate. (See 
section below regarding voting.) 

(C) Any Owner desiling to speak shall sign up on the list provided at 
check in and indicate if he/she is for or against an agenda item. 

(D) Anyone wishing to speak must first be recognized by the Chair. 



(E) Only one person may speak at a time. 
(F) Each person who speaks shall first state his or her name and address. 
(G) Any person who is represented at the meeting by another person, as 

indicated by a written i.nstmment, shall be pennitted to have such 
person speak for him/her. 

(H) Those addressing the meeting shall be pe1mitted to speak without 
interruption fi·om anyone provided that these mles are followed. 

(I) Comments are to be offered in a civilized mmmer m1d without 
profmlity, personal attacks or shouting. C01ru11ents are to be relevant 
to the purpose of the meeting or issue at hand. 

(J) Each person shall be given up to a maximmn of three minutes to 
make a statement or to ask questions. The Board may decide 
whether or not to answer questions during the meeting. Each person 
may only speak once. Yielding of time by a speaker to another 
individual shall not be permitted. Such time limit may be :increased 
or decreased by the Chair, but shall be mlifonn for all persons 
addressing the meeting. 

(K) All actions and/or decisions will require a first m1d second motion. 
(L) Once a vote has been taken, there will be no further discussion 

regarding that topic. 
(M) So as to allow for and encourage full discussion by Owners, no 

meeting may be audio, video or othe1wise recorded. Minutes of 
actions taken shall be kept by the Association. 

(N) Anyone disrupting the meeting, as determ:ined by the Chair, shall be 
asked to "come to order." Anyone who does not come to order will 
be requested to immediately leave the meeting. 

(O) The Chair may establish such additional rules of order as may be 
necessary fi·om time to time. 

(c) Voting. All votes taken at Owner meetings shall be taken as follows: 
(1) Contested elections ofBoard members, defined as elections in which there m·e 
more cm1didates than positions to be filled, shall be conducted by secret ballot. Each 
Owner entitled to vote pursuant to the Bylaws shall receive a ballot. The ballot shall 
contain no identifying infonnation concenling the ballot holder. In the event an 
Owner holds a proxy for another Owner, upon presentation of such proxy to the 
Secretmy of the Association or the Secretmy's designee, the Owner shall receive a 
secret ballot to cast the vote of the Owner who provided the proxy. The proxy shall 
be kept and retained by the Association. 

(2) Uncontested elections of Board members, defined as elections in wllich the 
mm1ber of candidates is equal to or less than the positions to be filled, and all other 
votes taken at a meeting of the Owners shall be taken in such method as determined 
by the Board of Directors including acclamation, hy hand, by voice or by ballot. 
Notwithstanding the above, uncontested elections of Board members or other votes 
on matters affecting the commmlity shall be by secret ballot at the discretion of the 



Board or upon the request of20% of the Owners who are present at the meeting or 
represented by proxy. 

(3) Written ballots shall be counted by a neutral third pmty, excluding the 
Association's managing agent or legal cmmsel, or a cmm11ittee ofvohmteers who are 
not Board members, a11d in the case of a contested election, are not candidates. The 
conunittee shall be selected or appointed at a11 open meeting, in a fair mmmer, by the 
Chair of the Board or another person presiding dming that portion of the meeting. 

( 4) The individual(s) counting the ballots shall repmi the results ofthe vote to the 
Chair by indicating how many votes were cast for each individual or how many votes 
were cast in favor and against any issue. 

(d) Proxies. Proxies may be given by any Owner as allowed by C.R.S. 7-127-203. 
(1) All proxies shall be reviewed by the Association's Secretary or designee as to 

the following: 
(A) Validity of the signature 
(B) Signatory's authority to sign for the mlit Owner 
(C) Authority of the mlit Owner to vote 
(D) Conflicting proxies 
(E) Expiration of the proxy 

2. Board Meetings. Meetings of the Board of Directors of the Association shall be called 
pmsuant to the Bylaws of the Association. 

(a) Conduct. 
(1) All meetings shall be governed by the following rules of conduct and order: 

(A) The President of the Association or designee shall chair all Owner 
meetings. 

(B) All persons who attend a meeting of the Bom·d shall be required to 
sign in, listing their name and unit address. 

(C) All Owners will be given an oppmimlity to spealc as to any matter or 
ask questions of the Board at the beginning of the meeting. Any 
Owner wishing to speak shall indicate so at the time of sign in. 

(D) Anyone desiring to speak shall first be recognized by the Chair. 
(E) Only one person may spealc at a time. 
(F) Each person who speaks shall first state his or her name and Unit 

address. 
(G) Any person who is represented at the meeting by another person, as 

indicated by a Wlitten instrmnent, shall be petmitted to have such 
person speak for him/her. 

(H) Those addressing the Bom·d shall be permitted to speak without 
intenuption from anyone provided that these rules are followed. 

(I) Cmmnents are to be offered in a civilized mmmer md without 
profmlity, personal attacks or shouting. Cmmnents are to be relevmt 



to the purpose of the meeting or issue at hand. 
(J) Each person shall be given up to a maximum of three minutes to 

speak or to ask questions, although questions may not be answered 
until a later date. Each person may only speak once dming the Owner 
fonm1 and once on any other issue prior to a vote by the Board on 
such issue. Yielding of time by a speaker to another individual shall 
not be permitted. Such time limit may be increased or decreased by 
the Chair but shall be mlifonn for all persons addressing the meeting. 

(K) No meeting of the Board maybe audio, video or othe1wise recorded 
except by the Board to aid in the preparation of minutes. Minutes of 
actions taken shall be kept by the Association. 

(L) Anyone dismpting the meeting, as detennined by the Chair, shall be 
asked to "come to order." Anyone who does not come to order shall 
be requested to i111111ediately leave the meeting. 

(b) Owner Input. After a motion and second has been made on any matter to be 
discussed, at a time determined by the Board, but prior to a vote by the Directors, Owners, or 
their designated representatives, present at such time shall be afforded an opportunity to 
speak on the motion as follows: 

(1) The Chair will ask those Owners present to indicate by a show of hands who 
wishes to speak in favor or against the motion. The Chair will then deterrnine 
a reasonable number of persons who will be pennittcd to speak in favor of 
and against the motion and for how long each person will be permitted to 
speak. The Chair shall also mmounce the procedure for who shall be 
pennitted to speak if not everyone desiring to speak will be pennitted to 
speak. 

(2) Following Owner input, the Chair will declare Owner input closed and there 
shall be no further Owner participation on the motion at hand unless a 
majority of the Board of Directors votes to open the discussion to further 
Owner pmiicipation. 

(c) Board Action Without a Meeting. 

(1) Notice of Action Without a Meeting. Notice of the proposed action must be 
transmitted in writing to each Director. The notice must contain the 
following information: 
(A) The action to be taken; 
(B) The deadline (date and time) bywllich a Director must respond to the 

w1ittennotice; 
(C) That failure by a Director to respond by the deadline stated in the 

notice will have the same effect as abstaining in writing or failing to 
demand in writing that the action be taken at a meeting. 

(2) Voting. By the deadline stated in the written notice, each director may: 
(A) Vote in writing for such action; 



(B) Vote in writing against such action; 
(C) Fail to respond or vote; or 
(D) Demand in w1iting that the action be taken at a meeting. If any 

Director demands, by the deadline date, that action be taken at a 
meeting, action without a meeting is no longer available. The Board 
must then hold a Board meeting to take action on such matter. 

(3) Effective Date of Action. Once the deadline stated on the notice has expired, 
and assuming no Director demands that that action be taken at a meeting, the 
action is deemed effective if at least a quornm of votes are received and at 
least a majority of such votes are in favor of the action. 

( 4) Electronic Cm=unications/ Authenticity of Signatmes. All written 
co111111tulications of Directors pursuant to the section may be transmitted or 
received by facsimile, e-mail, or other form of wireless communication. The 
Association may accept any electrmlic vote received as valid unless it has a 
reasonable, good faith basis to doubt its validity. 

( 5) Minutes/Ratification. If action is taken pmsuant to the above procedures, 
such action( s) shall be noted in the nllimtes of the next meeting of the Bomd 
and ratified at that time. 

(d) Executive Sessions. The members ofthe Board may hold a closed door, executive 
session and may restrict attendance to Board members and such other persons 
requested by the Board during a regular OT specially announced meeting foT 
discussion of the following: 

(1) Matters pertaining to employees of the Association or lhe manager's contract 
or involving the employment, discipline, or dismissal of an officer, agent, or 
employee of the Association; 

(2) Consultation with legal cotu1sel concenling disputes that are the subject of 
pending or imnllilent comt proceedings OT matters that me privileged or 
confidential between attomey and client; 

(3) Investigative proceedings concerning possible or actual crinlinalnlisconduct; 

( 4) Any matter the disclosure of which would constitute antu1warranted invasion 
of individual privacy; 

(5) Review of or discussion relating to any written or oral communication from 
legal counsel; and 

(6) Matters subject to specific constitutional, statutory, or judicially imposed 
Tequirements protecting particular proceedings oT matters from public 



disclosure. 

Prior to holding a closed door session, the President of the Board, or other person designated 
to preside over the meeting, shall mmounce the general matter of discussion as stated above. 

No rule or regulation shall be adopted during a closed session. A rule or regulation may be 
validly adopted only during a regular or special meeting or after the Board goes back into 
regulm session following a closed session. 

The minutes of all meetings at which an executive session was held shall indicate that an 
executive session was held and the general subject matter of the executive session. Minutes 
of executive sessions may be kept but are not subject to disclosure pursuant to the 
Association's policy regmding inspection of records. 

3. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms 
defined in the Declaration shall have the smne memling herein. 

4. Supplement to Law. The provisions of the Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of 
Colorado govenling the Project. 

4. Deviations. The Board may deviate from the procedures set forth in this Resolution if in its 
sole discretion such deviation is reasonable under the circumstances. 

5. Amendment. This Policy maybe amended fi'om time to time by the Bomd of Directors. 

!'RESIDENT'S 
CERTIFICATION: The lmdersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Executive Bomd at a duly called 
a11d held meeting of the Executive Bom·d on October 25, 2012 and in witness 
thereof, the undersigned has subscribed his/her name. 

Copperleaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: 
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
ADOPTING POLICIES AND PROCEDURES 

REGARDING BOARD MEMBER CONFLICTS OF INTEREST 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

Adoption of a policy and procedmeregarding Director conflicts of interest 
and a code of ethics. 

To adopt a policy and procedme to be followed when a Director has a conflict 
of interest to ensme proper disclosme of the conflict and voting procedures 
and to adopt a code of ethics for Directors. 

The Declaration, Bylaws, Articles of Incorporation of the Association, and 
Colorado law. 

October 25, 2012 

The Association hereby adopts the following policy and procedme regarding 
Director conflicts of interest and code of ethics: 

1. General Duty. The Board ofDirectors shall use its best effmis at all times to make decisions 
that are consistent with high principles, and to protect and enhance the value of properties of 
the members and Association. All Directors shall exercise their power and duties in good 
faith and in the best interest of, and with utmost loyalty to the Association. All Directors 
shall comply with all lawful provisions of the Declaration and the Association's Articles, 
Bylaws, and Rules and Regulations. 

2. Defmitions. 
(a) "Conflicting interest transaction" means a contract, transaction, or other financial 

relationship between the Association and a Director, or between the Association and 
a pa:tiy related to a Director, or between the Association and an entity in which a 
Director of the Association is a director or officer or has a financial interest. 

(b) "Director" means a member of the Association's Board of Directors. 
(c) "Pmiyrelated to a Director" means a spouse, a descendant, an ancestor, a sibling, the 

spouse or descendant of a sibling, an estate or trust in which the Director or a pa:tiy 
related to a Director has a beneficial interest, OT an entity in which a party related to a 
Director is a director or officer or has a financial interest. 

3. Loa:t1s. No loans shall be made by the Association to its Directors OT officers. Any Director 
or officer who assents to or pa:tiicipates in the making of any such loan shall be liable to the 
Association for the amount of the loan until it is repaid. 

4. Disclosure of Conflict. Any conflict of interest on the part of any Director shall be verbally 



disclosed to the other Directors in open session at the fn·st open meeting of the Board of 
Directors at which the interested Director is present p1ior to any discussion or vote on the 
matter. After disclosure, the Director may participate in the discussion but shall not vote on 
the matter. The minutes of the meeting shall reflect the disclosure made, the abstention from 
voting, the composition of the quorum and record who voted for and against. 

5. Enforceability of Conflicting h1terest Transaction. No conflicting interest transaction shall be 
voidable by an Owner or on behalf of the Association if: 

(i) The facts about the conflicting interest transaction are disclosed to the Board, 
and a majority of the disinterested Directors, even if less than a quorum, in 
good faith approves the conflicting interest transaction. 

(ii) The facts about the conflicting interest transaction are disclosed to the 
Owners entitled to vote on the matter, and the conflicting interest transaction 
is authorized in good faith by a vote of the Owners entitled to vote on the 
matter; or 

(iii) The conflicting interest tt·a11saction is fair to the Association. 

6. Code ofEthics. h1 addition to the above, each Director and the Board as a whole shall adhere 
to tl1e following Code of Ethics: 

(a) No Director shall use his/her position for private gain, including for the purpose of 
enhancement of his/her financial stahis tlrrough the use of ceiiain contractors or 
suppliers. 

(b) No contributions will be made to any political parties or political candidates by the 
Association. 

(c) No Director shall solicit or accept, directly or indirectly, any gifts, grahiity, favor, 
entertainment, loan or any other things of monetary value from a person who is 
seeking to obtain contractual or other business or fina11cial relations with the 
Association. 

(d) No Director shall accept a gift or favor made with intent of influencing decision or 
action on any official matter. 

(e) No Director shall receive any compensation from the Association for acting as a 
vo 1 unteer. 

(f) No Director shall willingly misrepresent facts to the members ofthe community for 
tl1e sole pmpose of advancing a personal cause or influencing the cmmnunityto place 
pressure on the Bomd to advance a personal cause. 

(g) No Director shall interfere with a contractor engaged by the Association while a 
contract is in progress. All communications with Association contractors shall go 
through the Association's management company or be in accordance with policy. 

(h) No Director shall harass, threaten, or attempt through any means to contt·ol or instill 
fear in any member, Director or agent of the Association. 

(i) No promise of anything not approved by tl1c Board as a whole can be made by any 



Director to any subcontractor, supplier, or contractor during negotiations. 
(j) Any Director convicted of a felony shall voluntmily resign from his/her position. 
(k) No Director shall knowingly misrepresent m1y facts to myone involved in anything 

with the connmmity which would benefit himself/herself in any way. 
(I) Language and deconnn at Board meetings will be kept professional. Personal attacks 

against owners, residents, managers, service providers and Directors are prohibited 
m1d m·e not consistent with the best interest of the cmmnunity. 

7. Definitions. Unless otherwise defined in tllis Resolution, initially capitalized or terms 
defmed in the Declaration shall have the smne memling herein. 

8. Supplement to Law. The provisions of the Resolution shall be in addition to and in 
supplement of the terms md provisions of the Declaration and the law of the State of 
Colorado governing the Project. 

9. Deviations. The Board may deviate from the procedures set fmih in this Resolution if in its 
sole discretion such deviation is reasonable under the circumstm1ces. 

l 0. Amendment. This procedure may be amended from time to time by the Board of Directors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Board ofDirectors at a duly called 
m1d held meeting of the Board of Directors on October 25, 2012 m1d in 
witness thereof, the tmdersigned has subscribed his/her nmne. 

Copperleaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: ________________ _ 
President 



SUBJECT: 

PURPOSE: 

RESOLUTION OF THE 
COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 

REGARDING POLICIES & PROCEDURES FOR 
COVENANT AND RULE ENFORCEMENT 

Adoption of a policy regarding the enforcement of covenants and rules and procedures for 
the notice of alleged violations, conduct of hearings and imposition of fines. 

To adopt a uniform procedure to be followed when enforcing covenants and rules to 
facilitate the efficient operation of the Association. 

AUTHORITY: The Declaration, Articles of Incorporation and Bylaws of the Association, and Colorado law. 

EFFECTIVE 
DATE: October 25, 2012 

RESOLUTION: 
The Association hereby adopts the following procedures to be followed when enforcing the 
covenants and rules of the Association: 

1. Reporting Violations. Complaints regarding alleged violations may be reported by 
an Owner or resident within the community, a group of Owners or residents, the 
Association's management company, if any, Board member(s) or committee member(s) by 
submission of a written complaint. 

2. Complaints. 
(a) Complaints by Owners or residents shall be in writing and submitted to the 

Board of Directors. The complaining Owner or resident shall have observed the alleged 
violation and shall identify the complainant ("Complainant"), the alleged violator 
("Violator"), if known, and set forth a statement describing the alleged violation, 
referencing the specific provisions which are alleged to have been violated, when the 
violation was observed and any other pertinent information. Non-written complaints or 
written complaints failing to include any information required by this provision may not be 
investigated or prosecuted at the discretion of the Association. 

(b) Complaints by a member of the Board of Directors, a cmmnittee member, 
or the manager, if any, may be made in writing or by any other means deemed appropriate 
by the Board if such violation was observed by the Director or Manager. 

3. Investigation. Upon receipt of a complaint by the Association, if additional 
information is needed, the complaint may be returned to the Complainant or may be 
investigated further by a Board-designated individual or cmmnittee. The Board shall have 
sole discretion in appointing an individual or conunittee to investigate the matter. 

4. First Violation - Initial Warning Letter. If a violation is found to exist, an initial 
warning letter shall be sent to the Violator explaining the nature of the violation. The 
Violator will have 14 days from the date of the letter to come into compliance. The 



foregoing procedure will not be used, however, and no initial warning letter shall be 
necessary in the event the violation is determined by the Board to be a Repetitious Violation 
as defined in paragraph 12 of this policy. In such event, the procedure outlined in 
paragraph 12 shall be followed. 

5. Continued Violation After Initial Warning Letter. If the alleged Violator does not 
come into compliance within 14 days of the initial warning letter, tllis will be considered a 
second violation for which a fine may be imposed following notice and opportunity for a 
hearing. A second and subsequent letter(s) shall then be sent to the alleged Violator, 
providing notice and an opportunity for a hearing, and explaining if a violation is found to 
exist, a fine may be imposed pursuant to this Policy. The letter(s) shall further state that the 
alleged Violator is entitled to a hearing on the merits of the matter provided that such 
hearing is requested in writing witl1in 14 days of the date on the violation letter. The 
foregoing procedure will not be used, however, in the event t11e violation is determined by 
the Board to be a Repetitious Violation as defined in paragraph 12 of this policy. In such 
event, the procedure outlined in paragraph 12 shall be followed. 

6. Notice of Hearing. If a hearing is requested by t11e alleged Violator, the Board, 
cmlllllittee or other person conducting such hearing as may be deternlined in the sole 
discretion of the Board, may serve a written notice of the hearing to all parties involved at 
least 14 days prior to tl1e hearing date. 

7. Impartial Decision Maker. Pursuant to Colorado law, the alleged Violator has t11e 
right to be heard before an "Impartial Decision Maker". An Impartial Decision Maker is 
defined nnder Colorado law as "a person or group of persons who have the authority to 
make a decision regarding the enforcement of the Association's covenants, conditions and 
restrictions, including architectural requirements, and other rules and regulations of the 
Association and do not have any direct person or financial interest in t11e outcome. A 
decision maker shall not be deemed to have a direct personal or financial interest in the 
outcome if the decision maker will not, as a result of the outcome, receive any greater 
benefit or detriment than will t11e general membership of the Association." Unless 
otherwise disqualified pursuant to the definition of Impartial Decision Maker, t11e Board 
may appoint to act as the Impartial Decision Maker the entire Board, specified member(s) of 
the Board, any ot11er individual or group of individuals. 

8. Hearing. At the beginning of each hearing, t11e presiding officer, shall introduce the 
case by describing tl1e alleged violation and the procedure to be followed during the hearing. 
Each party or designated representative, may, but is not required to, make an opening 
statement, present evidence and testimony, present witnesses, and make a closing statement. 
The presiding officer may also impose such ot11er rules of conduct as may be appropriate 
under the given circumstances. Neither t11e Complainant nor the alleged Violator are 
required to be in attendance at the hearing. The Impartial Decision Maker shall base its 
decision solely on the matters set fortl1 in the Complaint, results of the investigation and 
such other credible evidence as may be presented at the hearing. Unless otherwise 
determined by the Board, all hearings shall be open to attendance by all Owners. After all 
testimony and other evidence has been presented at a hearing, t11e Impartial Decision Maker 
shall, within a reasonable tinle, not to exceed 10 days, render its written findings and 
decision, and impose a fine, if applicable. Failure to strictly follow the hearing procedures 
set forth above shall not constitute grounds for appeal of the hearing connnittee's decision 



absent a showing of denial of due process. 

9. Failure to Timely Request Hearing. If the alleged Violator fails to request a hearing 
within 14 days of any letter, or fails to appear at any hearing, the Impartial Decision Maker 
may make a decision with respect to the alleged violation based on the Complaint, results of 
the investigation, and any other available information without the necessity of holding a 
formal hearing. If a violation is found to exist, the alleged Violator may be assessed a fine 
pursuant to these policies and procedures. 

10. Notification of Decision. The decision of the Impartial Decision Maker shall be in 
writing and provided to the Violator and Complainant within 10 days of the hearing, or if no 
hearing is requested, within 10 days of the final decision. 

11. Appeals. The Violator may file a written appeal to the Board of Directors of any 
adverse decision of the hearing cmmnittee or individual within 30 days of the decision. 

12. Fine Schedule. The following fine schedule has been adopted for all recurring 
covenant violations: 

First violation (after warning letter) $50.00 

Second violation 
(of same covenant or rule) $100.00 

Third violation 
(of same covenant or rule) $150.00 

Fourth and subsequent Violations $200.00 

Fourth and subsequent covenant violations may be turned over to the Association's attorney 
to take appropriate legal action. 

13. Repetitious Violations. Repetitious Violations are defined as a series of identical or 
substantially similar individual violations that occur repeatedly or continuously within a 
period of time to be determined in the discretion of the Board, with each individual violation 
separated by a period of no less than 1 day, nor more than 90 days, the result of which is a 
pattern of violations of the same covenant restriction. In the event of such Repetitions 
Violation, in the discretion of the Board, each instance of noncompliance may constitute a 
separate violation, and the Board shall not be required to provide a period of 10 days from 
each violation for the alleged Violator to come into compliance. A warning letter shall be 
sent for the first violation in the series. After the warning letter, the Board may cause 
violation notices to be sent for each violation in the series stating the amount of the fine to 
be imposed (pursuant to the Fine Schedule in paragraph 11), and giving notice and an 
opportunity for a hearing. The Board shall individually consider each violation for which a 
hearing is requested, but is permitted to combine any and all hearings requested for 
Repetitious Violations on one date. 

Examples of Repetitious Violations include, but are not limited to repeatedly or continually 
parking a restricted recreational vehicle in the connnunity, repeated failure to remove and 



store a portable basketball hoop, and failnre to remove excessive weeds growing on a lot. 
In each one of these examples, the Owner will receive a warning letter on the first instance 
of the violation. One the first violation after the warning letter, the Owner will receive a 
$50 fine letter, and notice and opportunity for a hearing. On the second instance of the 
violation, the Owner will receive a $100 fine letter, and notice and opportunity for a 
hearing. On the third instance of the violation, the Owner will receive a $150 fme letter and 
notice and opportunity for a hearing. On the fourth instance of the violation, the Owner 
will receive a $200 fine letter and notice and opportunity for a hearing. If hearings are 
requested, the Board may set them all on the same date. 

In addition, the Board or committee may levy a fine of $10.00/day from the date of the 
decision until the violation is corrected for continuing/repetitious violations, such as failure 
to landscape properly, as determined in the sole discretion of the Board or cmmnittee. All 
fines shall be due and payable within thirty (30) days of the date the Owner is notified of the 
mposition of the fine. All fines and charges shall be considered an assessment and may be 
collected as set forth in the Declaration. Fines shall be in addition to all other remedies 
available to the Association pnrsuant to the terms of the Declaration and Colorado law, 
including the Association's right to collect attorney fees incurred in connection to the 
violation from the Owner, whether or not judicial action has been commenced. 

14. Waiver of Fines. The Board may waive all, or any portion, of the fines if, in its 
sole discretion, such waiver is appropriate under the circumstances. Additionally, the Board 
may condition waiver of the entire fine, or any portion thereof, upon the Violator coming 
into and staying in compliance with the Articles, Declaration, Bylaws or Rnles. 

15. Other Enforcement Means. This fine schedule and enforcement process is adopted 
in addition to all other enforcement means which are available to the Association through its 
Declaration, Bylaws, Articles of Incorporation and Colorado law. The use of this process 
does not preclude the Association from using any other enforcement means. 

16. Definitions. Unless otherwise defined in this Resolution, initially capitalized or 
terms defined in the Declaration shall have the same meaning therein. 

17. Supplement to Law. The provisions of this Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the Jaw of the State of 
Colorado governing the Project. 

18. Deviations. The Board may deviate from the procedures set forth in this Resolution 
if in its sole discretion such deviation is reasonable under the circumstances. 

19. Amendment. This policy may be amended from time to time by the Board of 
Directors. 



PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of Copperleaf Homeowners Association, Inc., 

a Colorado nonprofit corporation, certifies that the foregoing Resolution was 
approved and adopted by the Board of Directors of the Association, at a duly called 
and held meeting of the Board of Directors on October 25, 2012, and in witness 
thereof, the undersigned has subscribed his/her name. 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC., 
a Colorado nonprofit corporation, 

By: _ __,-------,-------------­
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING PROCEDURES FOR COOPERATING WITH SELLERS IN THE 

DISCLOSURE OF CERTAIN INFORMATION 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

Adoption of a procedure for cooperating with sellers in the disclosure of 
certain information. 

To adopt a standard procedure to use for cooperating with sellers in the 
disclosure of certain information. 

The Declaration, Bylaws, Articles of fucorporation of the Association, and 
Colorado law. 

January 14, 2006 
As Revised June 26, 2006 

The Association hereby adopts the following procedures to be followed in 
cooperating with sellers in the disclosure of certain information. 

The following resolution has been adopted by the CopperleafHomeowners Association, fuc. (the 
"Association") pursuant to Colorado law, at a regular meeting of the Board of Directors. 

RECITALS 

WHEREAS, Colorado law requires the Association, when requested by a seller of a property in the 
Community to use its best efforts to help collect any documents that are within its control. 

NOW THEREFORE, BE IT RESOLVED the Board of Directors does hereby adopt the following 
policies and procedures to facilitate the access of documents within its control by sellers. 

1. When requested by a seller, the Association shall provide the documents the seller is required 
to disclose to the buyer that are within the Association's control. Therefore, the Association 
will make the documents listed below available as a "Seller's Disclosure Package." 

(a) The Declaration/covenants, bylaws and rules ofthe community; 
(b) Any party wall agreements; 
(c) Minutes of the ;most recent annual Unit Owners' meeting and of any board meetings 

held within the six months preceding the request; 
(d) The Association's current operating budget; 
(e) The Association's current annual income and expenditures statement; 
(f) The Association's current annual balance sheet; and 



If authorized by the seller, the Association shall provide the Seller's Disclosure Package 
directly to the buyer upon payment to the Association of the usual fee charged by the 
Association to a seller for the Seller's Disclosure Package. 

2. Sellers may obtain the disclosure package on the Association's website or by providing a 
written request to the Association's management company at least five days before the 
documents are needed. The request shall indicate where the documents are to be sent and 
include a check for $100.00 or indicate that the fee of$100.00 maybe billed to the Owner's 
account. In the event five days notice is not given, the Association shall attempt to satisfy 
the request but in the event it fails to do so, it will be deemed to have used its best efforts. 

3. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms 
defined in the Declaration shall have the same meaning herein. 

4. Supplement to Law. The provisions of the Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of 
Colorado governing the Project. 

5. Deviations. The Board may deviate from the procedures set forth in this Resolution if in its 
sole discretion such deviation is reasonable under the circumstances. 

6. Amendment. This procedure may be amended from time to time by the Board of Directors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Board of Directors at a duly called 
and held meeting of the Board ofDirectors on June 26, 2006 and in witness 
thereof, the undersigned has subscribed his/her name. 

Copper leaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: b -= 
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING DOCUMENT RETENTION AND DESTRUCTION 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

SECTION] 
Introduction 

Document retention and destruction. 

To adopt a policy regarding docmnent retention and destruction. 

The Declaration, Bylaws, Articles oflncmporation of the Association, and 
Colorado law. 

October 25, 2012 

The following resolution has been adopted by the Association pmsuant to 
Colorado law, the Declaration of Covenants and Conditions for Copperleaf 
Homeowners Association and the Bylaws of the Association at a regular 
meeting of the Board of Directors. 

1.1 Scope. This Document Retention and Destmction Policy applies to the Copperleaf 
Homeowners Association, Inc. (hereinafter the "Association"), the Association Manager, and 
the Association's Board of Directors. 

The documents maintained by the Association's legal counsel are not subject to tllis 
Doctm1ent Retention and Destruction Policy. 

1.2 Purpose. This Document Retention and Destmction Policy is created to establish guidelines 
for identifying, retaining, storing, protecting and disposing of the Association's Documents 
(the "Documents"). This Docmnent Retention and Destruction Policy is necessmy to ensme 
tlmt the Association conducts itself in a cost-effective manner while also adhering to legal 
and business requirements. 

1.3 Policy. 

A. It is the Association's policy to maintain complete and accurate Documents. 
Documents m·e to be retained for the period of their immediate use unless longer retention is 
required for llistorical reference, contt·actual or legal requirements, or for other pmposes as 
set forth in tllis Docmnent Retention and Destruction Policy. 



B. Documents that are no longer required or have satisfied theirreconnnended period of 
retention are to be destroyed in an appropliate manner at the discretion of the Association 
Board and Manager.. 

C. The Association Manager is responsible for ensuring that Documents within his or 
her area of assigned responsibility are identified, retained, stored, protected and subsequently 
disposed of, in accordance with the guidelines set fmih in this Docmnent Retention and 
Destruction Policy. 

1.4 Compliance. This Doclmlent Retention and Destruction Policy is not intended to be all 
inclusive, and accordingly must be tailored to meet the specific needs of the Association. 
The retention periods set forth herein are guidelines based on the current retention pe1iods set 
forth in federal, state, and local statutes and regulations (none of which explicitly address the 
Association), and industry custom and practice. 

1.5 Board Members. The Association does not require Board Members to maintain any 
Documents. Board members in their discretion may dispose ofDocmnents generated by the 
Association because the Association has maintained such Documents in the Official Files. 
However, ifBoard Members receive Docmnents relating to the Association, Board Members 
shall send the originals of such Documents to the Association Manager to be maintained in 
the Official Files. Docmnents created by Bomd Members for their OWll use as a member of 
ilie Board of Directors, including but not limited to notes, drafts, emails, smnmaries, etc. are 
not Documents of ilie Association and should be destroyed by the Board Member once an 
Association Document is produced or within six monilis of creation, whichever is sooner, 
lmless otherwise provided herein. Email discussions among Board members shall be copied 
to and saved by the Association's manager pursuant to this policy. No Board Member shall 
disclose or provide any Docmnent to any OW11er outside of the Board ofDirectors. Directors 
shall direct Owners to make a fonnal request to the Association pursuant to its inspection of 
records policy. 

1.6 Destruction Procedure. All documents to be purged or destroyed pursuant to this Document 
Retention and Destruction Policy shall be shredded, or permanently deleted elech·onically, if 
stored in an electronic format 

1.7 Miscellaneous. There may be an immediate destruction of copies of any Docmnent, 
regardless or age, provided that an miginal is maintained in the Official Files of the 
Association. 

1.8 Onset of Litigation. At such time as the Board or the Association has been served with a 
lawsuit, or if it is reasonably foreseeable that litigation may be imminent, all Docmnents 
potentially relevant to the dispute must be preserved notwithstanding anything in this policy 
to the contrmy. 

Therefore, at the discretion of legal com1sel tl1e Association Manager will advise the Board 
Members, and any other person who may maintain Association DoClnnents, of the facts 



relating to litigation. Thereafter, all Documents potentially relevant to the dispute shall be 
deemed "held" nntil such litigation is concluded and all appeal pmiods have expired. At the 
conclusion of the litigation the "hold" period will cease and the time periods provided in the 
Document Retention and Destruction Guidelines will recommence. 

SECTION2 
Definitions 

2.1 CmTent. Cunent means the calendar year in which the Docmnent was created, obtained or 
received. 

2.2 Document. Document means any docmnentary material that is generated or received by the 
Association in connection with transacting its business, is related to the Association's legal 
obligations, and is retained for any period of time. The term "Document" includes, among 
others, writings, drawings, graphs, charts, photographs, tape, disc, audio recordings, 
microforms, and other electronic documents from which infonnation can be obtained or 
translated such as electronic mail, voice mail, floppy disks, hard discs and CD ROM. The 
Documents, as defined in tllis policy, may encompass more records than those wllich are 
available for inspection by Owners pursuant to the Association's Inspection of Records 
Policy. Not all Doctnnents may be records of the Association as that tennis defined in the 
Inspection of Records Policy and Colorado law, and therefore may not be subject to 
inspection by Owners. 

2.3 Association Manager. Association Manager means the Manager of the Association. 

2.4 Official Files. "Official Files" means the files maintained by the Association Manager of the 
Association. 

Legal docmncnts and docnn1ents subject to tl1e attorney-client privilege and the work product 
privilege maintained bytl1e Association's legal cmmsel are not pmt of the "Official Files" of 
the Association. 

2.5 Penn anent. Penn anent means that the retention period for that Doctnnent is permanent. 

2.6 Termination. "Term+ 4 years" means four years beyond the ternlination of the relationship, 
contract or coverage. 

SECTION 3 
Document Retention and Destruction Guidelines 

The Association's Documents are grouped into five functional categories as set forth below. 
Although every conceivable Docmnent is not listed, the following list should indicate to which 
subcategory a pmticulm· Document relates. 



1. 

2. 

3. 

Accounting Records 

Accounts Payable 
Accounts Receivable 
Audit Reports 
Chart of Accounts 
Depreciation Schedules 
Expense Records 
Financial Statements (Atmual) 
Fixed Asset Purchases 
General Ledger 
Inventory Records 
Loan Payment Schedule 
Federal and State Tax Returns 

Bank/Financial Records 

Bank reconciliation 
Bartle Statements 
Deposit Tickets 
Cancelled Checks 
Cash Receipts and Cash Disbursement Journals 
Owner Ledgers 

Electronic Payment Records 
Audit Reports 
Personal Property Tax Returns 
Budgets 
Reserve Study 

Corporate Records 

Board Minutes 
Committee Minutes 
Member Meeting Minutes 
Bylaws, Atiicles and CC&R's 
Rules and Regulations 
Policies and Guidelines 
Records of actions of the Board of Directors or 

Members without a Meeting (for example, 
records of decisions made by the Board 
via e-mail) 

E-mail communications among Board members 
directly related to and resulting in a 
decision made by the Board outside 
of a meeting 

Retention Period 

7 years 
7 years 
Permanent 
Permanent 
Pennanent 
7 years 
Pennanent 
Permanent 
Pennanent 
7 years 
7 years 
Pe1mm1ent 

Retention Period 

2 yem·s 
7 years 
7 years 
7 years 
7 years 
While Owner owns a home in the 
Community + 7 years 
7 yem·s 
Permanent 
Pennanent 
1 year 
Retain current plm1 at all tin1es 

Retention Period 

Pennanent 
Permanent 
Pennanent 
Permanent 
Permm1ent 
Pennanent 

Pern1m1ent 

1 year 



4. 

5. 

6. 

General e-mail discussions among the Board 
which do not result in any decision 
being made outside of a meeting 

Record of Waivers of Notices of Meetings of 
Members, Board of Directors or Committees 

Board Resolutions 
Business Licenses 
Contracts 

Correspondence from Legal Counsel 
Insurance Policies 
Leases/Mortgages 
Patents/Trademarks 
Bids, Proposals 
Homeowner Records 
Vendor Invoices 
Written Correspondence between Association 

And Vendors 
Photographs 
Periodic Reports Filed with Secretary of State 
Videotapes and Audiotapes of Board Meetings 
Proxies and Ballots (generally unless otherwise 

provided herein) 
Proxies and Ballots for Docmnent Amendments 
Deeds, Easements and Other Real Personal Property 

Employee Recm·ds, if any 

Benefit Plans 
Personnel Files 
Employment Applications 
Employment Taxes 
Payroll Records 
Pension/Profit Sharing Plans 

Real Estate Records 
Construction Records 
Wananties 
Leasehold Improvements 
Lease Payment Records 
Real Estate Purchases 

Owner Communications 
Written Commmrications to all Owners 
(including meeting or other notices 
sent via e-mail, facsimile and regular mail 

6 months 

Pennanent 
Permanent 
Pennanent 
Life+ 7 years or wanantyperiod 
iflonger 
Permanent 
Life + 4 years 
Permanent 
Petmanent 
Petmanent 
Permanent 
7 years 

7 yems 
7 years 
1 year 
Until nrinutes approved 
One yem after the election, 
or vote to which they relate 
Permanent 
Permanent 

Retention Period 

Permanent 
7 years 
3 yems 
7 yems 
7 years 
Permanent 

Retention Period 
Permanent 
Pennanent 
Pennanent 
Life + 4 yems 
Permanent 

Retention Period 

6 yems 



7. 

8. 

Individual Member Files 
Correspondence to Members individually 
(not including enforcement letters) 

Enforcement Letters (including covenant 
Violation letters and violation letters and 
Delinquency letters) 

Owner Complaints (written) 

Architechrral requests and auy responses 
from the Association regarding Requests 

Any Correspondence between Association aud 
Members not otherwise listed 

Miscellaneous 
Miscellaneous Docmnents (not otherwise 

listed herein) 

PRESIDENT'S 

Retention Period 

As long as Member owns + 4 
years 

As long as Member owns + 4 
years 

As long as Member owns + 4 
years 

Penn anent 

As long as Member owns + 4 
years 

Retention Period 

At Bom·d's discretion 

CERTIFICATION: The tmdersigned, being the President of Copperleaf Homeowners 
Association, Inc., a Colorado nonprofit corporation, cetiifies that the 
foregoing Resolution was adopted by the Board of Directors at a duly called 
m1d held meeting of the Board of Directors of the Association on October 25, 
2012 and in witness thereof, the undersigned has subscribed his/her name. 

Copper leaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: 
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING POLICY AND PROCEDURE FOR INSPECTION AND COPYING OF 

ASSOCIATION RECORDS 

SUBJECT: 

PURPOSE: 

Adoption of a procedure for the inspection and copying of Association 
records by Owners and retention of Association pennanent records. 

To adopt a policy regarding an Owner's right to inspect and copy Association 
records and identification of records to be petmanently retained by the 
Association. To adopt a standard pmcedure to be followed when an Owner 
chooses to inspect or copy Association records. 

AUTHORITY: The Declaration, Bylaws, Articles of Incorporation of the Association, and 
Colorado law. 

EFFECTIVE 
DATE: January 1, 2013 

RESOLUTION: The Association hereby adopts the following policy and procedures: 

1. Records for Inspection. The following are the records of the Association which shall be 
deemed to be the sole records of the Association for purposes of inspection by Owners: 

(a) Records of receipts and expenditures affecting the operation and administration ofthe 
Association; 

(b) Records of claims for constmction defects and ammmts received pursuant to 
settlement of any such claims; 

(c) Minutes of all meetings of Owners; 
(d) Minutes of all meetings of Board members (except records of executive sessions of 

the Board); 
(e) Records of actions taken by the Owners without a meeting; 
(f) Records of actions taken by the Board without a meeting, including Wtitten 

communications and emails among Board members that are directly related to the 
action so taken; 

(g) Records of actions taken by any cmmnittce of the Board without a meeting; 
(h) A list of the names of the Owners in a form that permits preparation of a list of the 

names and mailing addresses of all Owners, as well as the number of votes of each 
Owner is entitled to vote; 

(i) The Association's goveming documents which are comprised of: 
(1) The Declaration; 
(2) The Bylaws; 
(3) The Atiicles of Incorporation; 
( 4) Any rules and regulations and/or design guidelines; and 



(5) Any policies adopted by tbe Board, including the Association's responsible 
governance policies. 

(j) Financial statements for the last tln·ee years, which at a minimum shall include the 
balance sheet, the income/expense statement, and the amount held in reserves for the prior 
fiscal year; 
(k) Tax retmns for the last seven years, to the extent available; 
(1) The operating budget for tbe cmrent fiscal year; 
(m) A list, by unit type, of the Association's cmrent assessments, including both regular 

and special assessments; 
(n) The result of the Association's most recent available financial audit or review, if any; 
(o) A list of the Association's insmance policies, which shall include the company 

names, policy limits, policy deductibles, additional named insmed, and expiration 
date of the policies listed; 

(p) A list of the names, email addresses and mailing addresses of the cunent Board 
members and officers; 

( q) The most recent annual Tepmi delivered to the Secretary of State; 
(r) A ledger of each Owner's assessment account; 
( s) The most recent reseTve sh1dy, if any; 
(t) CurrentwTitten contracts and contracts for work perfonned foT tbe Association within 

the pTior two yem·s; 
(u) Records ofBoard or committee actions to appTove or deny mty requests for design oT 

architechiTal approval from Owners; 
(v) Ballots, proxies and other records related to voting by Owners for one year after tbe 

election, vote or action to which they relate; 
(w) Resolutions adopted by the Bom·d; and 
(x) All written communications sent to all Owners geneTally within the past thTee yem·s; 

and 
(y) A record showing the date on which the Association's fiscal year begins. 

2. Exclusions. The Association may withhold fi'om inspection and copying cetiain Tccords as 
provided by Colorado law, and which shall not be deemed to be Tecords of the Association, 
which shall include, but aTe not limited to: 

(a) Architech1ral dTawings, plans mtd designs, tuliess released upon the wTitten consent 
ofthe owner of such drawings, plmts or designs; 

(b) Conh·acts, leases, bids or records related to transactions cunentlymtder negotiation; 
(c) Communications with legal counsel that aTe otherwise protested by the attomey­

client privilege OT the attomey work product doctrine; 
(d) Records of executive sessions of the Bom·d; 
(e) Individual unit files other than those of the requesting Owners; 

The Association shall withhold Jiom inspection and copying the following Tecords as 
provided by Colorado law: 

(a) PeTsonnel, salmy oT medical records relating to individuals; 



(b) Personal identification and accOlmt infonnation of Owners, including bank accOlmt 
infonnation, telephone numbers, email addresses, driver's license numbers, and 
social security numbers; 

3. Inspection/Copying Association Records. An Owner or his/her written authmized agent is 
entitled to inspect and copy any of the books and records of the Association, as listed above, 
subject to the exclusions, conditions and requirements set forth above, upon submission of a 
written request to the Association describing with reasonable particulatity the records sought. 
The Association shall provide access to the requested records by: 

(a) Making the requested records available for inspection and copying by the Owner 
within five (5) business days of the Owner's request or at the next regularly 
scheduled Owner or Board meeting if the next regularly scheduled Owner or Boat·d 
meeting is scheduled witlll.n thlliy (30) days of the Owner's request, which inspection 
shall be during the regular business hours of 9:00a.m. to 4:00p.m. at tl1e office of 
tl1c Association or its managing agent; or 

(b) E-mailing the requested records to the Owner withll1 10 days of the Association's 
receipt of such Wlitten request, if so requested by the Owner. 

4. Use ofRecords. Association records and the infonnation contained within the records shall 
not be used for commercial purposes. Furthe1more, while Owners are not required to state a 
purpose for any request to inspect the records of the Association, the membership list may 
not be used for any oftl1e following without the consent of the Boat·d: 

(a) To solicit money or property mlless such money or prope1iy will be used solely to 
solicit the votes oftl1e Owners in an election held by the Association; 

(b) For any connnercial purpose; or 
(c) Sold to or purchased by any person. 

5. Fees/Costs. Any Owner requesting copies of Association records shall be responsible for all 
actual costs incurred by the Association to copy such records for tl1e Owner. The 
Association may require a deposit equal to the anticipated actual cost of the requested 
records. Failure to pay such a deposit shall be valid grounds for denying and Owner copies 
of such records. If after payment oftl1e deposit it is detennined that the actual cost was more 
than tbe deposit, OW11er shall pay such amount p1ior to delivery of the copies. If after 
payment of the deposit it is detem1ined tbat the actual cost was less than the deposit, the 
difference shall be retumed to the Owner with the copies. 

6. Inspection. The Association reserves the right to have a third patiypresent to obsetve dming 
any inspection of records by an Owner or the Owner's representative. 

7. Original. No Owner shall remove any original book or record of the Association from the 
place of inspection nor shall any Owner alter, destroy or mark in any manner, any original 
book or records ofthe Association. 



8. Creation of Records. Nothing contained in the Policy shall be construed to require the 
Association to create records that do not exist or compile or synthesize information. 

9. Definitions. Unless otherwise defmed in tllis Resolution, initially capitalized or tenns 
defined in the Declaration shall have the same meaning herein. 

10. Supplement to Law. The provisions of the Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of 
Colorado goveming the Project. 

11. Deviations. The Board may deviate fi"om the procedures set forth in this Resolution if in its 
sole discretion such deviation is reasonable lmder the circmnstances. 

12. Amendment. Tllis procedure may be amended fi"om time to time by the Board ofDirectors. 

PRESIDENT'S 
CERTIFICATION: The Lmdersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Board of Directors at a duly called 
and held meeting of the Board of Directors of the Association on October25, 
2012 and in witness thereof, the Lmdersigned has subscribed llis/her name. 

Copperleaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: 
President 



RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING PROCEDURE FOR CLAIM SUBMISSIONS TO THE 

ASSOCIATION'S INSURANCE CARRIERS 

SUBJECT: 

PURPOSE: 

AUTHORITY: 

EFFECTIVE 
DATE: 

RESOLUTION: 

Adoption of a procedure for claim submissions to the Association's insurance 
earners. 

To adopt a policy regarding the procedure for claim submissions to the 
Association's insurance carrier. To adopt a standard procedure to be 
followed when a claim is submitted to the Association's insurance carrier. 

The Declaration, Articles offucorporation ofthe Association and Bylaws of 
the Association and Colorado law. 

January 14, 2006 
As Revised June 26, 2006 

The Association hereby adopts the following procedures regarding the 
conduct of meetings: 

The following resolution has been adopted by the CopperleafHomeowners Association, me. (the 
"Association") pursuant to Colorado law, at a regular meeting of the Board of Directors. 

RECITALS 

WHEREAS, Colorado law allows the Association to establish a procedure for claim submissions 
to the Association's insurance carrier. 

NOW THEREFORE, the Board of Directors does hereby adopt the following policies and 
procedures for the submission of claims to the Association's insurance carrier. 

1. Claims on Behalf of Owners. If an occurrence is made known to an Owner that results in 
damages or injury to an Owner or an Owner's Unit which may come within the Association's 
coverage as required in the Declaration or under Colorado law, the following procedures 
should be followed by the Owner: 

(a) The Owner(s) shall first promptly notify his/her personal insurance carrier of the 
damage. 

(b) ill the event the Owner determines it is in the Owner's best interests to submit a 
claim under the Owner's insurance policies, the Owner shall follow the procedures 
set out in those insurance policies describing the insured's duties in the event of an 



occurrence, claim or suit. 

(c) The Association may require the Owner to provide copies of the claim the Owner 
may make to his/her own carrier, as well as copies ofthe adjustment or determination 
of that carrier as a condition before the Owner makes any claim on any of the 
Association's policies. 

(d) In the event the subject matter of the claim may fall within the Association's 
insurance responsibilities under the Declaration or Colorado law, the Owner shall 
promptly notify the Association of the damage by providing written notice to the 
Board or Managing Agent setting forth the following: 

• Owner's home address, phone number and Unit address, if different; 
• The time, place and circumstances of the event; 
• Identification of damaged property; 
• The names and addresses of the injured and witnesses, if applicable; and 
• Photographs, if applicable. 

(e) The Board shall then make a determination as to whether the occurrence or claim 
consists of damages for which the Owner or the Association is responsible for 
insuring under the Declaration. The Association shall so notify the Owner in writing 
of its determination within fifteen (15) days of written notification of the damage to 
the Association. 

(f) Ifthe Board determines, in its sole discretion, that the subject matter of the claim is 
within the Association's insurance obligations, the Board shall submit a claim to the 
Association's insurance carrier on behalf of the Owner in accordance with the 
requirements ofthe insurance policy. In that event, an Owner may not submit a claim 
to the Association's insurance carrier. 

2. Property and General Liability Claims of the Association. The following procedures shall 
be followed by the Board for property and general liability claims of the Association: 

(a) The Board shall consult with its insurance agent to determine (1) whether there is 
coverage for the claim; and (2) if coverage exists, whether to submit a claim under 
its policies. 

(c) In the event the Board determines it is not in the best interests ofthe Association to 
submit a claim under its policies, the Association shall still be obligated to complete 
repair of the damages to property, as if a claim had been made. 

3. Responsibility for Payment of Deductible Amount. Whether the Board, in its discretion, 
chooses to submit a claim under the Association's insurance policy or not, payment of the 
deductible amount for claims the Association is responsible for insuring, shall be as follows: 



(a) Common Elements. 
The Association shall pay or absorb the deductible for any work, repairs, or 
reconstruction for damage to Common Elements or for damages to Units that would 
be the maintenance responsibility of the Association in the absence of insurance, 
unless said damage is caused by the negligent or willful act or omission of an Owner, 
his family, guests, or invitees, in which case the Association may seek reimbursement 
of the deductible amount from such Owner as an assessment under the Declaration, 
after providing such Owner notice and an opportunity for a hearing. 

(b) Units. 
The Owner shall pay or absorb the deductible for any work, repairs, reconstruction 
or replacement for damage to a Unit that would be the Owner's maintenance 
responsibility in the absence of insurance, unless the loss is caused by the negligent 
or willful act or omission of the Association or another Owner, in which case, the 
negligent party shall be responsible for the deductible. The Association shall provide 
the Owner notice and an opportunity for a hearing prior to allocating any deductible 
to that Owner as a result ofthat Owner's negligence. 

(c) Multiple Units or Unit and Common Elements. 
If a claim covers damage to more than one Unit or to portions of a Unit and Common 
Elements that are the maintenance responsibility of both the Owner and the 
Association, the deductible shall be allocated between Owners or between the 
Association and the Owner(s) in the same proportion as that portion of the claim 
which would be their maintenance responsibility in the absence of insurance bears 
to the total insurance paid for the occurrence as determined by the Board of 
Directors, unless the loss is caused by the negligent or willful act or omission of the 
Association or another Owner, in which case, the negligent party shall be responsible 
for the deductible. 

4. Responsibility for Owner's Actions. In all cases where damage is caused to Common 
Elements by the negligent or willful act or omission of an Owner, his family, guests, or 
invitees, as determined by the Board of Directors in its sole discretion, the Association may 
seek reimbursement of any such damages which are not recovered from insurance proceeds, 
including not only the deductible amounts under the Association's insurance policies, but any 
amount of such damages not otherwise recovered and for which the Association may be held 
responsible under its governing documents. Such amounts shall be collected in the same 
manner as assessments. 

5. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms defined 
in the Declaration shall have the same meaning herein. 

6. Supplement to Law. The provisions of the Resolution shall be in addition to and in 
supplement of the terms and provisions of the Declaration and the law of the State of 
Colorado governing the Project. 



7. Deviations. The Board may deviate from the procedures set forth in this Resolution if in its 
sole discretion such deviation is reasonable under the circumstances. 

8. Amendment. This procedure maybe amended from time to time by the Board ofDirectors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President ofCopperleafHomeowners Association, 

Inc., a Colorado nonprofit corporation, certifies that the foregoing Resolution 
was adopted by the Board ofDirectors at a duly called and held meeting ofthe 
Board of Directors on July 26, 2006 and in witness thereof, the undersigned 
has subscribed his/her name. 

Copperleaf Homeowners Association, Inc. 
a Colorado nonprofit corporation 

By: 



SUBJECT: 

PURPOSE: 

RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING POLICY FOR COPPERLEAF FILING NO. 2 

PARCEL B (LINDEN NEIGHBORHOOD) 
PREMIUM ASSESSMENTS 

Adoption of a policy for premium Assessments for CopperleafFiling No. 2, 
Parcel B Linden Neighborhood, (herein referred to as "Linden 
Neighborhood"), to cover additional costs regarding Private Roads, reserve 
fi.md contributions and snow removal on P1ivate Roads. 

To adopt a policy regarding application of premimn Assessments in the 
Linden Neighborhood to cover the additional costs ofPrivate Roads, reserve 
fund contributions and snow removal for Private Roads within the 
neighborhood. 

AUTHORITY: The Declaration, Bylaws, Atiicles ofincorporation of the Association, and 
Colorado law. 

EFFECTIVE 
DATE: May 1, 2009 

RESOLUTION: The Association hereby adopts the following policy and procedure: 

1. Premium Assessments 

The Copperleaf Homeowners Association, Inc. ("Association") shall collect additional 
premimn Assessments from the Owners of Lots within the Linden Neighborhood to fund the 
additional services associated with the P1ivate Roads in the Linden Neighborhood. The 
collection of said premimn Assessments shall cmmnence the month immediately following 
initial acceptance on those p1ivate roads within any Tracts, or portions of Tracts, initially 
accepted by tbe Association. 

The components of the additional premium Assessments shall include, but not be lin1ited to, 
the following: 
• Additional reserves as defined below; 
• Additional snow removal for Private Roads; 
• Additional costs including: 

(a) Insmm1ce 
(h) Management fees related to private in1provements 
(c) Additional taxes or fees including SEMSW A (Southeast Meh·o Stmmwater 

Authmity) fees. 



The additional premium Assessment shall be detennined on an annual basis in accordance to 
the approved and recorded Declaration of Covenants, Conditions and Restrictions for 
Copperleaf. For the calendar year of 2009, Meritage Homes of Colorado, Inc. ("Meritage 
Homes"), or third party purchasers of homes fi·om Meritage Homes, will pay the premium 
Assessment on their nineteen (19) Lots owned, effective July 1, 2009. 

The premium Assessments for 2009, payable July 1, 2009, for the lots owned by Meritage 
Homes will be $90.00 per lot. The 2010 premium Assessment for the lots in Parcel B is 
$180.00 per lot for the entire year. The actual2010 Assessment was determined at the time of 
2010 budget preparation and adoption. 

2. Parcel B Linden Neighborhood 

The Linden Neighborhood is defined as follows: 
Lots 1-79, inclusive, Block 18 
Lots 1 - 24, inclusive, Block 19 and 
Lots 1-43, inclusive, Block 20, for a total of 1461ots. 

3. Snow Removal Policy 

The Copperlea:fHomeowners Association Board ofDirectors shall direct, on an ammal basis, 
the management company to provide or not provide snow removal within the Association 
Tracts of Copperleaf Subdivision commonly known as the Linden Neighborhood (Blocks 18, 
19 and 20) ofCopperleafFiling No.2. The cost of any such snow removal shall be allocated 
solely to the Lots within the Linden Neighborhood (146 lots). 

Snow removal will not be provided by the CopperleafHomeowners Association in 2009 per 
agreement with Meritage Homes. Snow removal, if any, in 2009 will be provided by 
Meritage Homes at Meritage Homes' sole cost and expense. 

Snow removal is NOT provided on any private Lot, including associated driveways and 
sidewallcs. Driveways and sidewallcs are the responsibility of the individual Lot Owner. 

Snow removal on sidewallcs adjacent to Tracts B-6, B-7, B-15 andB-21 is the responsibility 
ofthe Association, beginning in 2010. Any snow removal provided on these Tracts shall be 
paid from existing Association Assessments and not from this premimn Assessment. 

Snow disposal sites shall include all concrete pads generally located at the end of most 
Private Roads, see snow removal plan attached. 

Snow removal on public streets shall not be the responsibility of either Meritage Homes nor 
the CopperleafHomeowners Association, Inc. South Picadilly Court and East Layton Drive 
are public streets and snow removal on public streets shall be provided, if any, by Arapahoe 
County. 



Commencing in 2010, the CopperleafHomeowners Association, Inc. shall provide limited 
snow removal for the Linden Neighborhood within the Association Tracts and ONLY ON 
THOSE PRIVATE STREETS THAT MEET ALL OF THE FOLLOWING 
CRITERIA: 
(a) Only for Tracts B-2, B-3, B-4, B-5, B-8, B-9, B-10, B-11, B-12, B-13, B-16, B-17, B-

18, and B-19; 
(b) Only for those Tracts or pmiions of Tracts that have been initially accepted by the 

CopperleafHomeowners Association, Inc.; 
(c) Only for those Tracts that have occupied homes and only to the extent that said snow 

removal provides access to each driveway; 
(d) Snow removal is not provided for construction access; 
(e) Snow removal will be provided in accordance to Arapahoe CDlmty published 

requirements or as may be directed by the CopperleafBoard ofDirectors tbrough the 
management company; 

(f) Snow removal will generally not be provided for snow events less than 12 inches in 
uniform depth; 

(g) Parking shall not be permitted on Private Roads dming snow events. Residents shall 
ensme that all obstructions to snow removal including vehicles, trash containers and 
toys, including basketball devices, are removed fi·om the P1ivate Roads ptior to snow 
events. The snow removal contractor shall use his judgment ill snow removal if the 
Private Road is blocked or pmiially blocked and may not complete any snow removal 
operation if said Private Road is blocked or partially blocked. 

(h) Depending on the depth of snow accumulation, the width of snow removal may not 
be the full width of the Private Road and may be limited to one "snow plow pass." 

4. Accounting of Snow Removal Costs 

For calendar years 2010 and later, the management company shall segregate all costs for 
snow removal for the Linden Neighborhood. If the collected sums for snow removal :from 
the premium Assessments exceed the actual snow removal costs, excess fimds shall be 
carried forward to apply to the following year's Premimn Assessment. If the collected sums 
for snow removal :from the premium Assessments are less than the actual snow removal 
costs, the Association shall advance monies, if available, for said snow removal expenses. 
Any advances shall be added to the following year's snow removal budget for the Linden 
Neighborhood and reimbmsed to the Association. 

5. Additional Reserve Contributions 

The CopperleafBoard of Directors shall direct the management company to prepare, collect 
and manage additional reserves for the Association street Tracts at the Linden Neighborhood. 
Said reserves will be included in futme Copper leaf reserve studies and shall be attributed 
only to the Linden Neighborhood. 

The components of the additional reserve contributions shall include, but not be limited to, 
the following: 



1. Asphalt Seal Coating 
2. Asphalt Mill and Overlay 
3. Asphalt Replacement 
4. Asphalt Crack Seal 
5. Concrete Replacement ofPads 
6. Concrete Replacement of Private Curb, Gutter and Sidewallc 
7. Asphalt Re-striping 

6. Association Map 

The management company shall have a map of all Association owned or managed property 
prepmed upon which all Common Areas and limited Conm1on Areas shall be defined and 
cost allocations defined and documented. 

7. Policy Distribution 

The Association shall publish these polices and map as described above, and as may be 
amended from time to time, as pati of the Association web site. 

8. Creation of Records 

Nothing contained in the Policy shall be construed to nor require the Association to create 
records that do not exist or compile records in a particulat· format or mder. 

9. Definitions 

Unless otherwise defined in this Resolution, initially capitalized or tenns defined in the 
Declaration shall have the same meaning herein. 

10. Supplement to Law 

The provisions of the Resolution shall be in addition to and in supplement of the terms and 
provisions of the Declaration and the law of the State of Colorado governing the project. 

2. Deviations 

The Bomd may deviate from the procedures set forth in this Resolution if in its sole 
discretion such deviation is reasonable tmder the circumstances. 

3. Amendment 

This procedure may be amended from time to time by the Board of Directors. 



PRESIDENT'S 
CERTJFICATION: The undersigned, being the President of Copperleaf Homeowners 

Association, Inc., a Colorado nonprofit corporation, certifies that the 
foregoing Resolution was adopted by the Board ofDirectors at a duly called 
and held meeting of the Board of Directors on December 29, 2009 and in 
witness thereof, the undersigned has subscribed his/her name. 

Copper!eafHomeowners Association, Inc. 
a Colorado nonprofit corporation 

By: ---f-r/Jl....,~_,~{;&-7 -;;· ;..,.~~---­
¥resident =; ;/' 
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AUTHORITY: 
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RESOLUTION: 

RESOLUTION 
OF THE 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
REGARDING RESERVE INVESTMENT POLICY 

Adoption of an Investment Policy for reserves of the Association. 

To adopt a policy for the investment of reserve funds. 

The Declaration, Articles of Incorporation, and Bylaws of the 
Association and Colorado law. 

October 25, 2012 

The Association hereby adopts a Policy as follows: 

1. Scope. In order to properly maintain areas in the Community that are the 
responsibility of the Association, to comply with state statutes, to manage reserve funds, 
and to protect the market value of Owners' homes and livability in the Community, the 
Board of Directors determines that it is necessary to have policies and procedures for the 
investment of reserve funds. 

2. Purpose of the Reserve Fund. The purpose of the Reserve Fund shall be to 
responsibly fund and finance the projected repair and replacement of those portions of the 
Community that the Association is responsible for and for such other funding as the Board 
of Directors may determine. The portions of the Community that the Association is 
responsible for typically have limited but reasonably predictable useful lives. 

3. Investment of Reserves. The Board of Directors of the Association shall invest 
funds held in the Reserve Funds accounts to generate revenue that will accrue to the 
Reserve Funds accounts balance pursuant to the following goals, criteria and policies: 

(a) Safety of Principal. Promote and ensure the preservation of the Reserve 
Fund's principal. 

(b) Liquidity and Accessibility. Structure maturities to ensure availability of 
assets for projected or unexpected expenditures. 

(c) Minimal Costs. Investment costs (redemption fees, commissions, and other 
transactional costs) should be minimized. 

(d) Diversify. Mitigate the effects of interest rate volatility upon reserve assets. 
(e) Return. Fund should be invested to seek the highest level of return. 

4. Limitation on Investments. Unless otherwise approved by the Board, all investments 
will be FDIC (Federal Deposit Insurance Corporation) insured and/or guaranteed by 
the United States Government. 



5. Investment Strategy. The investment strategy of the Association should emphasize 
a long-term outlook by diversifying the maturity dates of fixed-income instruments 
within the portfolio utilizing a laddered investment approach. 

6. Independent Professional Investment Assistance. The Board of Directors of the 
Association may hire a qualified investment counselor to assist in formulating a 
specific investment strategy. 

7. Review and Control. The Board shall review Reserve Fund investments periodically 
to ensure that the funds are receiving competitive yields and shall make prudent 
adjustments as needed. 

8. Standard of Care. The officers and members of the Board of Directors shall make 
investment decisions in good faith, with the care an ordinarily prudent person in a 
like position would exercise under similar circumstances, and in a manner the 
Director or officer reasonably believes to be in the best interests of the Association 
in accordance with the Colorado Revised Nonprofit Corporation Act. 

9. Definitions. Unless otherwise defined in this Resolution, initially capitalized or terms 
defined in the Declaration shall have the same meaning herein. 

10. Supplement to Law. The provisions of this Resolution shall be in addition to and in 
supplement of the terms and provision of the Declaration and the law of the State of 
Colorado governing the community. 

11. Deviations. The Board may deviate from the procedures set forth in this Resolution 
if in its sole discretion such deviation is reasonable under the circumstances. 

12. Amendment. This Policy may be amended from time to time by the Board of 
Directors. 

PRESIDENT'S 
CERTIFICATION: The undersigned, being the President of the Association, 

certifies that the foregoing Resolution was adopted by the 
Board of Directors of the Association, at a duly called and held 
meeting of the Board of Directors on October 25, 2012 and in 
witness thereof, the undersigned has subscribed his/her name. 

COPPERLEAF HOMEOWNERS ASSOCIATION, INC. 
A Colorado nonprofit corporation 

By: 
President 
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